STATE OPIIC_I OF BECRETART OF STATE

oF Application for DEPARTHENT OF ARCHIVES & NISTOAY B HTE
o GEORGTA RECORDS D I SPOSITION STANDARD MECORDS WARAGEWENT DIVIBION .

IRSTRUTTIONS:

1 Applicatics Date

November 22, 197

2 Agency Applicetion No.
65

3 AGERTY, Div!-!:nﬁ, Subdivisiorn & Adminietering Office Address

See separate inptewctions for complation :f ) FOR RECORDS MANAGEMENT DIVISiON USE

Date Nectelived Applicaticn Kao. Tate CTompleted

DEC 14 1972 44/ DEC 18 1972

Perwon to Tontarct
.

front and reverss of thie form. Sign original and two copies

nd forwvard to Departmant of drchives and Wiafory, Attention:

¢rcrds Managewent Officsr.

Georgia Department of Agriculture Gene~Dally

Consumer Protection - Dairy

19 Hunter St.S.W. T Vorking Titie g, 1oy o

Atlanta, Georgia 30334 psst Div. Director 626-3620 S
ION REQUESTE :
ESTABLISH DISPOSITION STANDARD; Ej DISPOSE OF PRESENT ACCUMULATION;
RECCORD WILL fONTIHUE TO ACCUMULATE.

NO FURTHER ACCUMULATION ANTICIPATED.

B.Ea.rliest & Latest J9.Pvzrt Seriea Mitle .
Dates of Series -

1972 to Date .4 _6rade A Dairy Farm Inspection Reports Files

1O‘What is the function of the office in which this record series is created?

The Dairy Section administers the Grade "A" Milk Law and the Butterfat Law
_providing for the Permitting and inspection of Dairy Farms, licensing and inspection
of Dairy Plants, and Ice Cream Plant& It receives application for the Bonding and
Licensing of Milk Testers and Haulers. Issues permits for importing milk apd milk
products into the State: Reguires milk Processors and dealers outside the State

to file process of service forms with the Secretary of State prior to deing business

-in Georgia; Previews and approves or disapproves labels of all Dairy Products sold in
Georgia; and samples all Dairy Products.

N1.This file contains the following documents (inciude form numbers and titles, if any,
end file arrangemen u)

o ——

Documents relating to the results of inspections of Grade A dairy farms.

W

¥

Included are: EH Form 4.1-9 (Dairy Farm Inspection Report) _
T EH Form 5.29 (Bacteriolegical Examinatimn of Water) s S -
and supperting correspondence.
The flle is arranged alphabetically by county and thereunder alphabetically
by dairyman.
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2 . EQU PuERT ~LIURTFL LI af Trawers T P ef Ferardm . ¥o. zf Drowers Cu. F2. oF Beccrig
' ARN AL RATE OF ACCUMUZATION R /
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.~ PMGE 2

QUESTIONNAIRE ?1ace a0 "= 1o the proper column. if amgwer s "TES.” piease explain . YE§ NO
13. Is this the Record Copy of the series? - [xi []
lhf Is there a duplication of this series in another office or agency? [ ] [x]
15. Is the information contained in this series ever summarlzed or published? [ ] [x]

Attach copy of summary or publication.
16. Does the seriés contain classified information' requiring security handllng? [-1 [x]
17. Does the series initiate, amend or terminate agency policies and.procedures? [ 1 [x]
'18. Could the function be performed if the files were lost or destroyed? [inr[ }
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ Ix
20. Does the record series provide data as input to an EDP file? : [ 1 [zl
21. Does the réggrdy;eries_coﬂfain ébcuﬁéﬁﬁzkiéh'brégugéd;égﬁﬁan;%intout? 171 [xl
22. Has the Federal Government issued instructions governlng the retention/dispo- A ] [ x]

sition of these files?

As long as Dairyman is in business. to establish history of facilitieg.
23. Will there be a need for these records 10, 15 years from now? If yes, what? - EX] [ 1

2h. REQUIREMENTS. The following requires the files tc be kept Indefinite years:

a.[]STATE ©.[]STATUTE OF c.[]AUDIT d.{]FEDERAL  e.[XMADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
{Cite Law, Statute, or other reason for the retention requirement)

As long as Dairyman is in business to establish history of facilities.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each ~[]CALENDAR YEAR ~[]FISCAL YEAR -MOTHER See Below ,then:
[ ] Hold in the current files area month(s)/ year(s):
[ ] Pransfer to [ ] State Records Center [ ] Local Foldlng Area; hold year(s)
[ 1 Destroy. . T
[ 1 Transfer to State Archives for permanent retentlon. '
[ ] Destroy immediately after cut—off. :
[ ] other: (Specify)

Hold f:iés in active files a*es until dairyman goes ocut of business; then, withdraw
from the active files and place in the inactive files. <Cut off the inactive files
at-the end of each calendar year; hold in current files area 1 year; then, destroy.

(Indicate briefly rationale for recommendations abcve/or write additiomal remarks):

-

iz 2 FFz :
’e“rd?:%“t Officer (Signature) Lo e | oTHER REQUIRED STGNATURES DATE
26. Recommendations [Agency Head/Designee | ,/fi;féiégéi? Aé;)
in paragraph 25 Approved Disapproved M-@ 11-22-72
are: Auditor/Designee
, Lla/ roved [ ] Disapproved - 121
[STATE RECORDS| JSec f State/Designee ’
COMMITTEE [v1 Agpfdved [ %/Dis approved 127137
tips General/Designee
Approved Disapproved / /275" 7&-—-

|



